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7 . A C T I ~ N  REQURTED 
E S T A B L I S H  D I S P O S I T I O N  S T A W D A R D ;  D I S P 9 S E  OF P R E S E N T  A C C U M U L A T I O N ;  
RECORD WILL C O N T I N U E  TO A C C U M U L A T E .  NO F U Z T H E R  A C C U M U L A T I O N  A N T I C I P A T E 1  

.... i. 1- .3R.Err, 7-P--r**_% ~==~:~,~-~..,".,-~..~-*'--~. .=- T 

I 

Domestic Insurance Companies '  Proxy Files 
-__I ~ ~ - - -  
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1965  to present  
.___I.---__ 
0. mat th. !w)cllm o f  the U l f l c e  I n  *Itch t H h  record YIILS Ir rre.trd 

. .  

 wadm minister Regulations of the Georgia .Insurance Department so  as  to bring a l l  insurance 
COmPdnieS into 'compliance with the Georgia Insurance Laws. Also,  check  for compliance 
of insider  trading of domest ic  s tock  insurer  equity secur i t ies ;  for compliance of proxy material  
. s~ubmitted to  s tockholders  prior to- annual  meeting; and  ac t iv i t i e s  in connect ion with holding 
'cgkpany re la t ionships .  
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- IcpI..-I -_-_ - --.- - --- 1 m J P S C 3 1 P T I O I  OF SERIES - Includr lor. lo. b Form T I l l r .  i f  an), .nd f i l e  . r r ~ I ~ ~ z n f  

Material  Submitted: Stockholders Statement ,  descr ibing what  they will  be voting on; 
Financial  s ta tements  i l lustrat ing the year-end f inanc ia l  condition 

. 

of the company, a n d  s ta tement  giving the exac t  t ime and  p lace  
the  Annual Meeting is to be he ld .  

.I Five I ! O  Cu.f t .  L.1.1-.1.. ?,I .  GI.".,. 



1 13. Is t h i s  tine Record Copy o t h e  s e r i e s ?  f 
14.  I s ' t h e r e  a duplicatior.  ,-f t h i s  s e r i e s  i n  another o f f i c e  o r  agency? 

i 
15. IS L z  i n f c h i t i o r .  ccntzi3cd i n  t i i s  s e r i e s  ever  s m a r i z e d  cr pi:ylishe*? 

1 
I -  16. Does the s e r i e s  contain . c l a s s i f i ed  information requi r ing  sec i i r i ty  handling? 
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17. %eS the  aeries document po l i c i e s  and procedwes of agency's operat ion o r  funct ion? [ ]  
.. 
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1 16. Could t h e  functicjn be perfc,med i f  t h e  f i l e s  were l o s t  o r  destroyed? 
/ ... i 

[ ? .  1 

19. Is the se;-ies ( o r  major por t i@n of i t )  regular ly  microfilmed? If 'yea, why? [ I  , ' P I  
. ' i  pg 

. -  t 1  w 
1 20..,Does the  record serlir. pr&vide date  as input t o  an LDP f i l e ?  
1 

L i  

~. ! c /  
d.i. Dies 'the record s e r i e s  contain docmentat ion produced as EDP pr in tout?  

22. Is t h e  s e r i e s  a f f ec t ed  by Federal or grant  funds? [ I  'DQ 

, [ I  kl 
. .  

23.' Mil.: tkere be a need for  these  records ~ '10, 15 years  - f ron  now? If yes ,  what? 

: Five _I_ years : 
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-----".-.--.- -_I-. -.. .I ---. - - ____.------~---.-- - ~ ~ ~ ~ - .  -__I_ . ~ .  1 24. E(IUIRE%NTS. The following requi res  the  files t o  be kept  

i a .  ISTXL'E b. [ ]STATUTE OF c.  [ ]AUDIT d. [ IF'EDERAL , e. Pc]ADMINIST&TIi f .  [ ]EI&ORICAC 
LAW LIMITATION PERIOD LAW DECISION VALTIH i 
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b-2!.-AGENCY ECOMENGATION$.  
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(Cite .&w, S ta tu t e ,  or other reason for the  retention r e q v k e m n t )  
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This agency recornends t h a t  t h e  f i l e  s e r i e s  be cu t  o f f  a t  t h e  end 

: j  of  each -WCALENDAR YEAR -[]FISCAL YEAR' -[]OTHER ,then : 
;.. . I 
I .  

A . [ ] k s t r v y  i m e d i a t e l y  a f t e r  cut o f f .  

1 [ I ~ e s t r o y .  

' 

'B.[]Hold i n  cur ren t  f i l e s  a r ea  ---_-I- ---- month(s)/ O n e _ y e a r ( s ) ,  then: '  

2 WTransfer t o  records center ;  hold _.-.-. 4 .~ . y e a d s ) ,  then: 

. ~~ 

~~ 

Destroy . 
3 [ I ~ e s t r o y  a f t e r  aurlit (or-,-- g e a r ( . s )  a f t e r  aud i t ) .  

C. [ ]Hold in curren t  f i l e s  a rea  inde f in i t e ly .  
D.[!Hold i n  cur ren t  f i l es  a rea  _ y e a r (  s) , then t r a n s f e r  t o  'Archives p e m n e n t . l y .  I__." 

E.,[]Other 
, ,  

(Irtdicate b r i e f l y  rationale f o r  rGcommdations abooe/or write addit<onaI mrncrrks) : 
I 


